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How to set up your account
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• Click on the ‘Start New Application’ button 

using the link available on our school website.
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• You will be asked if you currently attend 

Bournside school. Please click the blue 'No, I 

don't' button.
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• You will be prompted to set up an Applicaa 

account so please enter the email address you 

want to use and click the green 'Next' button.



How to set up your account
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• You will receive an email confirming the registration 

of your application, you will be prompted to confirm 

your email address by clicking the link. Check your 

spam folder if you do not receive an email.

• You will then be prompted to create a password. 

Make a note of your password as you will need it 

every time you access your account.



Once you’re logged in…
• Once you are logged into the account you have 

created you will see a welcome message and the 

Application Form icon.

• Click the Application Form icon to open your 

application and begin completing each section.
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Starting your application
• You can now start your application 

to Cheltenham Bournside school.

• You don't have to complete your 

application all in one go. 

Remember to press ‘save’ at the 

end of each section to avoid losing 

any information. 
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Application confirmation
When you have successfully completed all sections of the 

application form you will receive a confirmation email with 

information on next steps.

If you have any questions about your application, please 

get in touch. We’re here to help

sixthformadmissions@bournside.gloucs.sch.uk
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